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Introduction

Your friendsat LegalPRO Systems, Inaish tothank you for purchasingoingTIME E for Windows.

DoingTIME E is asimple, yet powerfulimekeeping and billinggrogram Now you can spend your
chargeable time osomething other than billing.

We're glad you chos@oingTIME E . If you also useur BankruptcyPRO® for Windowsyou can link
it with DoingTIME E . BankruptcyPRO® thenadds your clientsinto DoingTIME E automatically,
along with the first fee transaction.

Doi n g T |gdhEr&teaging reports thielpkeep track of your ChaptéB Trustee paymentst handles trust accounts so you can
present a good audit trail for your clients. You cko generate reports showing how much time is being spent by each timekeeper.
Monthly statements fit in window envelopes.

Please note th@ o i n g T |idvhBt fimited to bankruptcy. It handles flat fee and tane expense billing for any type of praeti
|l tds easy to generate reports for fee applicati onlsi.entYbuu matnt
get a feel for your standard rates.

If you have questions aboalhy of ourproducs, feel free to contdaws at:

E-mail: Sales questions:  Ipsales@legapro.com Tech support: support@legabro.com
Phone: (210) 5615300 (San Antonio, Texas) Toll-free: (800) 8870939
Web site: www.legatpro.com

Check for updates regulargr the latesprogramupdatesandotherimportantinformation.


mailto:lpsales@legal-pro.com
mailto:support@legal-pro.com
http://www.legal-pro.com/
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System Requirements

- PGCompatible computer running Windows NT, 2000, XRueyversion of Windowd/ista operating system
- CD ROM Dirrive (if installing from a CD

- Internet access to download software and updates

- 128megabytes of RAM

- 100 megabytes free hard disk space for full installation.
-Video capability:

Minimum: 800 x 600 resolution and 256 colors.
Recommendd: 1024 x 768 resolution (or greater) and at least 65,000 colors.

O Wow! All LegalPRO Systems, Inc. software is ready &l versions of7 ET AT xO 6 EOOAAS



http://www.microsoft.com/windows/default.mspx
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Installation and Setup

Install DoingTIME E from the LegalPR®ystemsinc. CD or download it from our websitg www.legakpro.com.

To install fromwww.legatpro.com

ClickontheD o i n g T IlitkEnEhe download section on our website.

Save the file to your computer, (Your desktop is probably the best location.) Thendakote the DoingTIMESetup icon to
launch the install wizard. You mayesa Security warning box. The publisher for DoingTIMESetup,exe is LegalPRO Systems,
Inc. Click on Run to run the install wizard.

Open File - Security Warning §|

The publisher could not be venfied. Are you sure you want to
run thiz software?

MHame: DoingTIMESEtup.exe
Publisher:  Unknown Publizher
Type: Application
From: C:i\Documents and SettingsiSevillelDeskiop

[ Fun ]| Cancel |

Always azk before opening this file

Thiz file doss not have a valid digital signature that verifies its
publizsher. “rou should only run zoftware friom publishers vou trust,
How can | decide what sofbware ba ran?

TheDo i n g T | SetEpEWizard will display. Click Next to continue the installation.

——
w
| —


http://www.legal-pro.com/
http://www.legal-pro.com/
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st Setup - DoingTIME AES

Welcome to the Doing TIME Setup
Wizard
Thiz will install DoingTIME 1.3 on your computer.

It iz recommendead that vou close all other applications before
continuing.

Click Mest to continue, or Cancel bo exit Setup.

MEHD |[ Cancel ]

You will see an Informatioscreen regardinBankruptcyPRO®. Since the two programs can be linked, you should make sure your
BankruptcyPRO® is updated before proceeding with the installation.

The next screen will ask you where to install the program. If you wish tDaingTIM E E from your network server, install it on the
server. If you wish to run it from your local computer, you can choose another location, or just accept the defaultVWeation
recommend you run it from the server if you plan to have multiple users.

——
N
| —
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2 Setup - DoingTIME M=l

Select Destination Location
wihere zhould DoingTIME be installed?

’J Setup will ingtall DaoingTIME into the following folder.

To continue, click Mext. IF pou would ke to select a different folder, click Browse.

| Z:Program FileshDoingT IME | [ Browse...

At leazt 18.9 MB of free disk space is required.

[ < Back ” Mest > l[ Cancel ]

You will then see a screen where you can chose to have a desktop icon and/or a Quick Launch icon. The quick launeins@irregppe
bottom of your screen near the taskbar.
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& Setup - DoingTIME NS

Select Additional Tazks
W'hich additional tazks should be performed’?

Select the additional tazkz vou would like Setup to perform while instaling DoingTIME
then click Mext.

Additional icons:

[]iCreate a desklop icor

[] Create a Quick Launch icon

[ < Back ” Hest » l[ Cancel ]

The next screen gives you a chance to review your initial choiceshamge them if necessary.
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& Setup - DoingTIME CE&X

Ready to Install
Setup iz now ready to begin instaling DoingTIME on your computer.

Click Inztall bo continue with the installation, or click Back, if you want to review or
change any settings.

D estination location:
C:MProgram FilezhDoingTIME

[ < Back ]| Install | [ Cancel ]
Click the Install button when youb6re satisfied with your choi
When you see the Install Compl et Pdi sagTe®MEE. youdre al most read
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& Setup - DoingTIME NS

Completing the DoingTIME Setup
Wizard

Setup haz finizhed instaling DaingTIME on wowr computer. The
application may be launched by zelecting the installed icons.

Click Finizh to exit Setup.

Einigh

Click Finish to return to your desktop. You can delete the DoingTIMESetup.exe file if you wish once your installatigriegecom

LaunchDo i n g T | fishEyBur newdesktop icon or from the Sta#tAll ProgransandtheD o i n g T | foWErE
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Settingthe Do i n g T | DdtE Birectory

Type or Browse to the location where you want to stor®tbei n g T | dst& E

If you haveinstalledD o i n g T | oy network serveand are storing your data on a network shared drive, browse to that location
to set the data directory.

If you are a single user, werecommgnd u use the def aWwse¢e Do fcautd detthat bsydatrDats Birectoty.e A

Select Data Directory

[fthiz is & new installation and you do notwish to store your data files on
a networked file server, then select the "Use Default" button.

Data Directory:
C:\Program Files Doing TIME! j

Browse | “Use Default :

VokF1y | X canceFrn |

Example of a singleuser installation setting

——
(o]
| —
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Initial Setup Wizard

The wizardwill guide you through your preliminary settings and security password.

Initial Setup Wizard

Establish the Master (Level 3) Password.

The Master Password allows access to all functions of the program including posting and
consolidation, and allows you to control other password lavels.

Type in the Master Password you wish to use in the two boxes below.
Enter the same password in both boxes. Be sure to use a password
that you will be able to remember!

Master Password Retype Password

IAAA*** IA*****|

(Required) (Required)

When you are finished, click on Next. If you do not wish to select a
password at this time, click on the Cancel button to close DoingTIME
and you will be prompted again the next time you start the program.

= Back | Mext = I Cancel |

Note:Ent ering a Master (Level 3) Password gives you administrat
IMPORTANT! Youwilneedapassword to open DoingTI| MEE. This 1is

Once you have set a password, the wizard will continue. Click Next.

10

——
| —
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Initial Setup Wizard

Welcome to the DoingTIME Setup Wizard

This wizard will lead you step-by-step through the initial program
setup.

Click on Next to begin.

= Hack | Mext = I Cancel

11

——
| —
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Initial Setup Wizard (cont.)

NOTE: If you are also usingankruptcyPRO®, Do i n g T |will EeBognize your frmnameih hat program and ask
use it, instead of retyping the information. That way the items are consistent.

Firm Information found X

D ) The following information was Found For the Firm in BankruptcyPRO:
\_'/

Goony Bird and Associakes
1234 M, Main 3k,

Suite 2201

San Ankonio, Tx 75209
Phane: {210} 555-5555
Fax: (210} 555-5556

Do wou want ko copy Ehis information to DoingTIME?

If you are not usin@ankruptcyPRO®, enter your firm informatiorasyou want it to appear on the billing statements and repohts
screen also allows you to enter any special comments you want to appear on all billing statements.

12

——
| —
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Initial Setup Wizard

Enter Firm Name and Address
statements and reports.

Firm Mame:

|Goonyr Bird and Associates
Firm Address:

1234 N. Main St.

Suite 2201

San Antonio, TX 78209

Flease enter the firm name, address and phone numbers as they are to appear an billing

Fhone: |{21m 5555555

| Fax:

Please enter comments that are to appear an all billing statements:

|{210} 555.5556

Thank you for your husiness! |

Mext = Cancel |

You canzusezitphecaoide | ookup in the
TX 78209 The zip code feature works in any address field in the program.

a ddr 22039, it auoratically MypetSandn¢onia, n

Click on Next after entering your information. Remember to set additionatiefiaed settings under the Maintenance menu.

13

——
| —
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Initial Setup Wizard

Congratulations!
You have completed the initial setup procedures.

There are additional configuration options available under
Maintenance in the main menu. For instance, you can set lower
level passwords, add timekeepers, set up macros, etc.

<pack | woa- || mmisn |

14

——
| —
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Obtaining an Unlock Code

After completing the initil setup procedureB o i n g T I will Bigplay a Warning box notifying you that &mlock Code is required.
Press the OK buttoto acknowledge the message

The Enter Unlock Code dialog box will appear. Press the Print button to print an Unlock Code Request form

Correct or Change Firm Namt

e

15
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