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Introduction  

 

 

Your friends at LegalPRO Systems, Inc. wish to thank you for purchasing DoingTIMEÊ for Windows. 

 

DoingTIMEÊ is a simple, yet powerful timekeeping and billing program.  Now you can spend your 

chargeable time on something other than billing. 

 

We're glad you chose DoingTIMEÊ.  If you also use our BankruptcyPRO® for Windows you can link 

it with DoingTIMEÊ.  BankruptcyPRO® then adds your clients into DoingTIMEÊ automatically, 

along with the first fee transaction.   

 

DoingTIMEÊ generates aging reports to help keep track of your Chapter 13 Trustee payments.  It handles trust accounts so you can 

present a good audit trail for your clients.  You can also generate reports showing how much time is being spent by each timekeeper.  

Monthly statements fit in window envelopes.   

 

Please note that DoingTIMEÊ is not limited to bankruptcy.  It handles flat fee and time-and expense billing for any type of practice.  

Itôs easy to generate reports for fee applications.  You can bill on a flat fee basis and still track the time you spend on a clientôs matter to 

get a feel for your standard rates.  

 

If you have questions about any of our products, feel free to contact us at:   

 

E-mail:  Sales questions: lpsales@legal-pro.com Tech support:  support@legal-pro.com 

 

Phone:   (210) 561-5300 (San Antonio, Texas)  Toll-free:    (800) 887-0939 

 

Web site:  www.legal-pro.com 

 

 

Check for updates regularly for the latest program updates and other important information. 

 

 

 

mailto:lpsales@legal-pro.com
mailto:support@legal-pro.com
http://www.legal-pro.com/
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System Requirements  

 

 

· PC-Compatible computer running Windows NT, 2000, XP or any version of Windows Vista operating system 

 

· CD ROM Drive (if installing from a CD) 

 

· Internet access to download software and updates 

 

· 128 megabytes of RAM 

 

· 100 megabytes free hard disk space for full installation. 

 

· Video capability:  

Minimum:    800 x 600 resolution and 256 colors.  

 Recommended:   1024 x 768 resolution (or greater) and at least 65,000 colors. 

 

 

 

 

 

 

 

 

 

 

 

Wow! All LegalPRO Systems, Inc. software is ready for all versions of 7ÉÎÄÏ×Ó 6ÉÓÔÁΆȢ 
 

 

 

 

http://www.microsoft.com/windows/default.mspx
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Installation  and Setup  

 

Install DoingTIMEÊ from the LegalPRO Systems, Inc. CD or download it from our website at www.legal-pro.com. 

 

To install from www.legal-pro.com:  

 

 Click on the DoingTIMEÊ link in the download section on our website.   

 Save the file to your computer,  (Your desktop is probably the best location.)  Then double-click on the DoingTIMESetup icon to 

launch the install wizard.  You may see a Security warning box.  The publisher for DoingTIMESetup,exe is LegalPRO Systems, 

Inc.  Click on Run to run the install wizard.   

 

 
 

The DoingTIMEÊ Setup Wizard will display.  Click Next to continue the installation.  

by  

http://www.legal-pro.com/
http://www.legal-pro.com/
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You will see an Information screen regarding BankruptcyPRO®.  Since the two programs can be linked, you should make sure your 

BankruptcyPRO® is updated before proceeding with the installation.   

 

The next screen will ask you where to install the program.  If you wish to run DoingTIMEÊ from your network server, install it on the 

server.  If you wish to run it from your local computer, you can choose another location, or just accept the default location.  We 

recommend you run it from the server if you plan to have multiple users.   
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You will then see a screen where you can chose to have a desktop icon and/or a Quick Launch icon.  The quick launch icon appears at the 

bottom of your screen near the taskbar.   
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The next screen gives you a chance to review your initial choices and change them if necessary.   



 

 

by  

7 

 

 

 
 

 

Click the Install button when youôre satisfied with your choices.   

 

When you see the Install Completed screen, youôre almost ready to begin using DoingTIMEÊ. 
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Click Finish to return to your desktop.  You can delete the DoingTIMESetup.exe file if you wish once your installation is complete.   

 

Launch DoingTIMEÊ from your new desktop icon or from the Start > All Programs and the DoingTIMEÊ folder. 
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Setting the DoingTIMEÊ Data Directory  

 

Type or Browse to the location where you want to store the DoingTIMEÊ data. 

 

If you have installed DoingTIMEÊ on your network server, and are storing your data on a network shared drive, browse to that location 

to set the data directory.   

 

If you are a single user, we recommend you use the default location.  Press the ñUse Defaultò button to set that as your Data Directory. 

 

 

 

 

 

 

 

 

 

 

 

 

Example of a single-user installation setting 
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Initial Setup Wizard  

 

The wizard will guide you through your preliminary settings and security password. 

 

 
 

 

Note:  Entering a Master (Level 3) Password gives you administrative rights to change other usersô settings.   

 

IMPORTANT!  You will need a  password to open DoingTIMEÊ.  This is a password you set. 

 
Once you have set a password, the wizard will continue.  Click Next.   
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Initial Setup Wizard  (cont.)  

 

NOTE:  If you are also using BankruptcyPRO®, DoingTIMEÊ will recognize your firm name in that program and ask if youôd like to 

use it, instead of retyping the information.  That way the items are consistent.   

 

 
 

If you are not using BankruptcyPRO®, enter your firm information as you want it to appear on the billing statements and reports.  This 

screen also allows you to enter any special comments you want to appear on all billing statements. 
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You can use the ñzò, zip code lookup in the address box.  Notice in the example, by entering z78209, it automatically types San Antonio, 

TX 78209.  The zip code feature works in any address field in the program.   

 

Click on Next after entering your information.  Remember to set additional user-defined settings under the Maintenance menu.  
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Obtaining  an Unlock Code   

 

After completing the initial setup procedures, DoingTIMEÊ will display a Warning box notifying you that an Unlock Code is required.  

Press the OK button to acknowledge the message. 

 

 
 

 

 

 

 

 

The Enter Unlock Code dialog box will appear.  Press the Print button to print an Unlock Code Request form, 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Correct or Change Firm Name 


